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MOUNT BETHEL, PA, UNITED STATES,

May 6, 2026 /EINPresswire.com/ --

Regional Administrative Assistant at

Nelson Tree Service Combines

Operational Excellence, Community

Commitment, and Decades of

Administrative Experience Across

Multiple Industries

Mount Bethel, Pennsylvania —

Dorothea “Dottie” Searles is a highly

experienced administrative and quality

assurance professional whose career

spans the BioPharmaceutical,

pharmaceutical, healthcare,

transportation, and utility line service

industries. Known for her

professionalism, adaptability, and

strong commitment to operational

excellence, Dottie currently serves as

Regional Administrative Assistant at Nelson Tree Service Reg 464, where she plays a key role in

supporting daily operations, coordination, and administrative functions while maintaining a

strong focus on safety and efficiency.

With nearly two decades of administrative experience, Dottie has built a career grounded in

organization, communication, compliance, and dependable leadership. Her professional journey

reflects a consistent ability to manage complex operational responsibilities and support teams in

fast-paced, evolving environments.

Before joining Nelson Tree Service, Dottie held a variety of administrative and quality-focused

positions across several industries. She served as a Quality Assurance Specialist with Yourway

Transportation Co., where she supported compliance and operational processes. She also

worked as an Operations Assistant at St. Luke’s University Health Network, maintaining strict

http://www.einpresswire.com


confidentiality standards while supporting healthcare operations. In addition, Dottie served as a

Credentialing Specialist at ARMStaffing, ensuring healthcare professionals maintained

appropriate credentials and compliance documentation.

Dottie earned an Associate’s Degree in Business Administration and Management from

Katharine Gibbs School, establishing the educational foundation for her versatile career in

administration, operations, and quality assurance. Throughout her professional journey, she has

developed expertise in Microsoft Office systems, document management, operational

coordination, and administrative leadership, earning recognition for her accuracy, reliability, and

attention to detail.

Her background also includes service as a certified 911 dispatcher in New Jersey, an experience

she credits with teaching her the critical importance of clear communication, quick

responsiveness, and remaining calm under pressure. Those skills continue to influence the way

she approaches leadership, teamwork, and problem-solving today.

At Nelson Tree Service, Dottie prioritizes safety in every aspect of her work and believes

thoughtful evaluation is essential when navigating challenges. She values taking time to carefully

reassess situations to develop effective solutions while maintaining a safe, productive work

environment for colleagues and teams.

Beyond her professional accomplishments, Dottie remains deeply involved in her community.

Since 2017, she has served on the Board of Directors for the Easton Area Bowling Association,

acting as a primary contact for bowlers, leagues, and bowling centers while helping support

community engagement and organization. She is also a Notary Public, further reflecting her

commitment to public service and professional integrity.

Dottie attributes her success to the lessons gained through years of hands-on experience,

perseverance, and continuous growth throughout her career. She believes advancing from

assistant roles into regional administrative leadership provided invaluable insight into

communication, collaboration, and adaptability across different professional environments.

Much of Dottie’s inspiration and professional guidance came from her family, particularly her five

sisters, whose accomplishments continue to motivate her today. She admires one sister for

becoming the first female to climb phone poles in a traditionally male-dominated field, another

for serving on New York’s Workers’ Compensation Board, and another for excelling in

management and sales leadership within the fast-food industry. Their examples helped shape

Dottie’s perspectives on leadership, resilience, service, and determination.

For young women entering her industry, Dottie encourages them to remain curious and never

hesitate to ask questions. She believes continuous learning and strong communication skills are

essential for long-term personal and professional success. In her view, leadership begins with

understanding others, listening actively, and remaining open to growth opportunities in every



environment.

Throughout her career, Dottie has learned to approach challenges with calmness, compassion,

and thoughtful communication. She believes many of life’s most difficult moments ultimately

become valuable lessons that strengthen resilience and shape effective leadership.

The values most important to Dottie in both her personal and professional life are kindness,

integrity, reliability, and leading by example. She believes in treating others with respect, focusing

on solutions rather than negativity, and remaining dependable for both family and colleagues

alike.

Dottie also embraces the philosophy reflected in one of her company’s guiding messages by

Timothy Knight: “See tomorrow, but focus on today.” She believes being intentional, present, and

thoughtful in each moment is essential for building a meaningful career, maintaining strong

relationships, and creating long-term fulfillment and success.

Learn More about Dorothea Searles:

Through her Influential Women profile, https://influentialwomen.com/connect/Dorothea-

Searles

Influential Women

Influential Women provides a platform where women from all backgrounds can connect, share

their perspectives, and create content that empowers themselves and others. Through

storytelling, thought leadership, and creative expression, Influential Women amplifies voices that

inspire change.

Editorial Team

Influential Women

email us here

This press release can be viewed online at: https://www.einpresswire.com/article/910779901

EIN Presswire's priority is source transparency. We do not allow opaque clients, and our editors

try to be careful about weeding out false and misleading content. As a user, if you see something

we have missed, please do bring it to our attention. Your help is welcome. EIN Presswire,

Everyone's Internet News Presswire™, tries to define some of the boundaries that are reasonable

in today's world. Please see our Editorial Guidelines for more information.

© 1995-2026 Newsmatics Inc. All Right Reserved.

https://influentialwomen.com/connect/Dorothea-Searles
https://influentialwomen.com/connect/Dorothea-Searles
http://www.einpresswire.com/contact_author/5733200
https://www.einpresswire.com/article/910779901
https://www.einpresswire.com/editorial-guidelines

